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Things you need to know 
about exams

Start Strong – know the regulations.
• Important exams documents have been added to the school website.

• Information for Candidates – written exams
• Information for Candidates – Preparing to sit your exams 
• Unauthorised Items Poster
• Warning to Candidates Poster
• Using Calculators 

• It’s essential that you read these documents.  If you have this knowledge 
you will know what is expected of you and keep yourself safe from 
allegations of malpractice.
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Things you need to know 
about NEAs

• NEA documents have been added to the school website.

• Information for Candidates – Non-examination Assessments (NEAs)
• Information for Candidates – Coursework (OCR Nationals)
• Information for Candidates – Social Media
• Information for Candidates – AI in Assessments – check with your teacher
• AI Poster

• It’s essential that you read these documents.  If you have this knowledge 
you will know what is expected of you and keep yourself safe from 
allegations of plagiarism and malpractice.  These documents will also show 
you how to acknowledge sources.
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Things you need to know 
about NEAs. Do’s and Don’ts

• Do:
• Keep your work private so it 

cannot be copied.
• Reference work taken from 

published sources (books or 
internet).

• Include a bibliography.
• Speak to your teacher or Mrs 

Woodley if you suspect another 
student has copied your work.

• Don’t:
• Share your work with any other 

student for any reason.
• Don’t post work on social media.  

Exam boards monitor these sites.
• Don’t pass someone else’s work of 

as your own. Reference it.
• Do not, on any account, use AI.  

Stay steady – remember as you go through the year:
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• If you want to quote material taken from a published sources (books 
or the internet) you can do so as long as you reference it:

• For material taken from a book you should include the name of the author, 
the year of publication and the page number.  
For example, Morrison, 2008, page 35.

• For material taken from the internet you should include the date the material 
was downloaded and the precise web page (not the search engine).  This can 
be copied from the web address line.
For example, 
http://www.bbc.co.uk/schools/16/sosteacher/history/49766.shtml.

• ChatGPT 3.5 (https://openai.com/blog/chatgpt/), 22/10/2025.

http://www.bbc.co.uk/schools/16/sosteacher/history/49766.shtml
https://openai.com/blog/chatgpt/
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Succeed
• Attend your HCSEs – they are valuable practice for you.
• Make sure you have breakfast and arrive in good time.
• You are under exam regulations as soon as you enter the room.  
• That means you must be silent and must not communicate with other students.
• Your seat number is on your timetable – where possible it will be the same for all exams in the season.
• Equipment must be loose or in a clear pencil case.
• No mobile phones, ipods, watches, smart glasses, air pods, or other web-enabled items. 
• Water only in clear bottles with no labels.  Lids must be small.
• Calculator must be non-programmable.  Covers left in bags.  
• No correcting pens or erasable pens.
• Do not borrow equipment from others.
• You must not complete the front of your papers or open your paper until told to do so. 
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• Personalised timetables have been issued.  
• Take a photo of this, be prepared.
• Line up in silence on the basketball court area. 
• Be on time, having been to the toilet before you line up.
• Have your equipment ready – in a see through pencil case.

• Write with black pen.
• See through bottles with water and no labels.

• Enter the exam room in silence.
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• Don’t be afraid to ask for help if you have any questions or anxieties.  
You can ask:

• Your tutor
• Your teacher
• Your Head of Year
• Mrs Woodley

• Mrs Woodley or your tutors can provide replacement timetables if 
needed.

Good luck – be amazing – show us what you can do!
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