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‘Opportunity, Endeavour and Achievement’ 

 

Student Live Lesson Protocol 

 

To support you in our new way of working we have produced our Live Lesson Protocol. It is 

really important that you follow this in order to help you make the most of your Live 

Lessons and develop your skills as a responsible ICT citizen: 

 

You should: 

 

o Make sure that you have eaten before the Meet happens (not during), just as you 

would not eat in lessons at school.  

 

o Prepare your surroundings by ensuring you are sat in a quiet part of the house to 

avoid distractions.  If you have to access a device from a bedroom then you should 

leave the door open. 

 

o Prepare your resources by ensuring in advance of the lesson. Check you have your 

book otherwise a pen and some paper to take notes and carry out learning tasks. 

Also have your mini whiteboard available as this may be required during your 

lesson. Close any unnecessary windows or apps that are running in the background 

(especially games) on your device, as these may cause a distraction and will 

potentially interfere with your audio and camera. 

 

o Dress in appropriate clothing so that you look smart and presentable, as you would 

do at school. You are not required to wear school uniform.  

 

o Attend all of your Live Lessons including your tutor time. If for any reason you’re not 

able to attend, then inform your teacher via Showmyhomework and catch up on 

any missed work.  

 

o Join the Google Meet on time, in the same way that you would arrive to lessons on 

time in school.  

 

o Remain in the live lesson for the duration, it is distracting for the teacher and other 

students to see. We appreciate that tehnical issues may result students needing to 

rejoin.  

 

o Turn on your web cam so that your teacher can see you.  If you have a 

microphone then you should ‘mute audio’ so that you can listen clearly to 

instructions from your teacher. It also prevents unnecessary noise for the other 

students in the Live Lesson.  

 

o Use the ‘chat facility’ as instructed by your teacher. 

 

o Live Lessons will be recorded for school records. 

 

o Ensure that you demonstrate an excellent attitude to learning and exemplary 

behaviour at all times, as you would in school.  
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o Be respectful and courteous to your peers and teachers at all times. This means 

respecting the ideas and opinions of others and no recording or taking photos of 

the Live Lesson. 

 

o Pay attention to the conversation (avoid distractions!)and listen to each other 

before inputting ideas. 

 

o Attendance will be recorded towards the end of the lesson, as it is important for 

your teacher to know who is there and who is not.  

 

o Leave the Meet at the end of the lesson when your teacher instructs you to do so.  

 

 

 

Behaviour Stages: 

 

Rewards: E-praise points will be awarded for the 9 areas- How many will you get?  

 

□ Responsibility □ Empathy  □ Resilience  

□ Curiosity  □ Honesty  □ Confidence  

□ Respect  □ Courtesy □ Reflection 

 

 

Stage 1 Low level disruption- Your teacher will provide a verbal warning to the student 

causing the low level disruption. 

 

Stage 2 Continued low level disruption- Your teacher will remove you from the lesson. You 

will then receive an invite to come back in, 5 minutes later. This must be recorded on 

Arbor. 

 

Stage 3 Continued low level disruption or completely inappropriate behaviour- Your 

teacher will notify Haygrove ICT support and they will remove the student from the online 

Live Lesson that is causing the disruption. This will be recorded on Arbor, so that the Head 

of Year and Head of Department are aware and the parents’ of the student causing the 

issue will receive a phone call home before the next Live Lesson.  

 

If stage 3 behaviour occurs in the next lesson then the ICT team would remove the 

student from all lessons that day and the daily ban would be enforced. Access would be 

re-granted at 3:00pm on the same day so that the student could catch up on work set.  

 

If the behaviour was highly inappropriate then a discussion over future access would 

need to be reviewed by the school’s senior leadership team. 

 

 


